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Introduction

The Department Guide describes part of MEASURE (McMaster Engineering Accreditation
System for UndeRgraduatE).

MEASUREOGS purpose is to:
1 Facilitate the continual improvemeottthe curriculum of the programs offered by the
Faculty of Engineering

1 Assist with generating accreditation reports for the Canadian Engineering Accreditation
Board (CEAB)

MEASURE is built using corporate performance management software, (Vena) thate®mb
Excel spreadsheets, a central database, and workflow management.

This document outlines the MEASURE tasks that take place at the departmental level.
Specifically, each department will annually update the following:

Course offering

Mappng between gurses and programs

Curriculum mapof a program

Measurement map

The de p aontinooesimpéogement plan

= =4 -4 -4 -9

The Vena Department Representative will be responsible for completing each task listed above.

Additional information on MEASURE can be foundtilh e Admi ni strator 6s Gui
| nst r @uide.orhedagest version of all these documents, along with other resources, are
available atttp://measure.mcmaster.ca

Issue Reportindattps://www.eng.mcmaster.ca/forms/meassseietracking

Technical Supportmeasure@mcmaster.ca
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Prerequisites
The departmental templates are currently comjeatdy the Windows operating system.
Enhancementwill be implementedn the futureto enablemacOS compatibility.

Windows
System R
|

Operating

System
MS Office

.NET
Browser

RAM
CPU
Reference:

About the

equirements
Recommended Minimum
Latest version of Windows 10 (&g3it) Windows 7 (32bit)
Office 2016 or newer Office 2010
9 Click herefor instructions to
download Office (via UTS)
Latest version of .NET 4.5

Latest version of
1 Internet Explorer
1 Microsoft Edge
I Mozilla Firefox
1 GoogleChrome

1 Internet Explorer 10+
1 MicrosoftEdge
1 Mozilla Firefox 12.0+
1 GoogleChrome

16 GB

4 GB

| 2+ Cores

https://support.venasolutions.com/hcissiarticles/11500062200@enaAdd-In-System

Requirements

Vena Adth

Vena uses both Microsofixcel and the Vena websitet{ps://vena.ipto giveusersaccess tthe
varioustemplats and accreditationeports. Beforeusers can update theoursedata in Excel,
theywill need to install the Vena Adbh for Microsoft Excel. This Addn providesfunctionality
to Excel that allowsisersto view, edit and saveheir rubric data to the Vena cloud.

Installing Vena Adbh for Windows Users
1. Visit the addin websitehttp://addin.vena.io/release/vena.application

2. Save thevena.applicationfile

3. Do

ubleclick thevena.applicationfile

L vena.application

4. Run the installer. The following dialog box will appear:

BRIGHTER WORLD
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Launching Application X

Verifying application requirements. This
may take a few moments.

5. When the applicatiohas loaded, predsstall

Do it to install this application? ) ‘
you want to i is application &

Name:
Vena

From (Hover over the string below to see the full domain):
addin.vena.io

Publisher:
Vena Solutions Canada Inc,

i
Install Don't Install

@ While applications from the Intemet can be useful, they can potentially harm your computer. If
you do not trust the source, do not install this software, More Information...

6. When the installation has completed, the following dialog box will appelasethis
dialog box to complete the installation.

] Vena - Setup - x
General
Publisher |‘urena Solutions | | Unregister |

Application |‘u’ena |

Version 1.2019.107.1944

Close

7. To ensure Vena has successfully installed, open Microsoft Excel, and confirm the Vena
tab hadeen added.

File Home Insert Page Layout Farmulas Data Review View Vena

Settings  Key
Info

Enablinglrust Access to the VBRoject ObjectModel
After installing the Excel Vena Adoh, access to the VBA project object modall need to be
trusted for Vena to run properly.

1. OpenExcel

2. Select éBlank Workbook

3. SelectFile

Pager of 41
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Insert Page Layout Formulas

“ - -
B db Cut Calibri oA A
R Copy ~

Paste e | ELE | Ay .
- ~ Format Painter B I U - A

4. On the bottom of the left menu, sel€gptions

Account

Options

5. SelectTrust Center
a. SelectTrust Center Settings

Excel Options ? ®
General
Help keep your documents safe and your computer secure and healthy.
Formulas
Procfing Security 8 more
Save Visit Office.com to learn more about protecting your privacy and security.
Language Microsoft Trustworthy Computing
Advanced

Microsoft Excel Trust Center

Custornize Ribbon
The Trust Center contains security and privacy settings. These settings help keep your .
Quick Access Toolbar computer secure, We recommend that you do not change these settings. Trust Center Settings...

Add-ins

6. SelectMarco Settings
7. Ensure thaDisable all macros with notificationis selected

8. Check the box next tdrust access to the/BA project object model

Trust Center

Trusted Publishers .
Macro Settings

Trusted Locations
Disable all macros without notification

Trusted Documents
[' Disable all macros with nctlf'-::!lcn]

Trusted Add-in Catalogs 2
rusted Add-in Catalags Disable all macros except digitally signed macros

Add-ins Enable all macros (not recommended; potentially dangerous code can run)

ActiveX Settings Developer Macro Settings

Macro Settings

[ | Trust access to the VBA project object mcdc“

Protected View
Message Bar
External Content
File Block Settings

Privacy Options

Page3 of 41
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9. Close all instances of Excel for the settings to take effect.

Other Operating Systems

The Vena Departmental Templates are currently compatible for Windowsnigehicrosoft
Office. Users who do not have a compatible operating system and/or Micddiscdt will need
to acces¥ena using a virtual machine.

Instructions to Access a Virtual Machine:
https://www.eng.mcmaster.ca/sites/default/files/vminstruct.pdf

Questions/Comments/Technical Support:
measure@mcmaster.ca
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Annual Timeline

The table below summarizes the typical tasks performed during the course of an academic year.
Department Representative responsibilities are hilgtdtjingreen

Version 3.00

Task Owner

Section |

Task Description Template

January 9 Instructor enters rubric and continuol Instructor | Rubric Input Template Instructor
improvement plan for Term 1 Guide
January 1 Instructor reviews the continuous Instructor | Rubric Input Template and | Instructor
improvement plafirom the previous | Guide Curriculum Committee
yearfor Term 1 Recommendations Report
(Prev. Year)
January 1 Review current rubric entry status | Click here | Rubric Entry Report Department
1 Contact instructors who have yet to
complete their Vena rubric egtr
April 1 Update global variable and point to | Admin See Admini stnfAssoci at
Term 2 (after Term 1 data entry is | Guide Office
complete)
May 9 Instructor entersubric and continuouq Instructor | Rubric Input Template Instructor
improvement plan for Term 2 Guide
May 1 Instructor reviews continuous Instructor | Rubric Input Template and | Instructor
improvement plan from the previous| Guide Curriculum Committee
yearfor Term 2 Recomnendations Report
(Prev. Year)
May 1 Review current rubric entry status Click here | Rubric Entry Report Department
1 Contact instructors who have yet to
complete their Vena rubric entry
May 9 Curriculum committeeseview (this Click here | Course Reporand Department
year) course reports and continuous| Click here | Rubric Input Template
improvement plan reports (Instructor Guide)
August 1 Archive previous year Admin See Admini stnfAssoci at
f Start New Academic Year Guide Office
1 Update global variable and point to
Term 1 (after Term 2 data entry is
complete)
August 1 Update Measurement Mapping Click here | Measured Indicators Input | Department
Template
August 1 Update Curriculum Mapping Click here | Curriculum Mapping Input | Department
o Consult with Instructors Template
August 9 Update Curriculum Recommendatior] Click here | Curriculum Committee Department
Recommendations Input
Template
August I Review Programs in Vena Click here | Login Vengd Modele”A Department
f Notify Associate Membergy Program
changes are needed
August 1 Add/Update/Uamap courses in the | Click here | Login Venay Modele” Depatment
Vena Database Membergy, Program
1 Do not delete Courses
September | § Faculty reviews departmental Admin See Admini stfAssoci at
committee reports from prior year Guide Office
1 Prepare/review Graduate Attribute
Report
PagelOof 41
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December

1 Execute Backup and Restore Proces

Admin
Guide

SeeAd mi ni str at

Associ at
Office

BRIGHTER WORLD
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Throughout the yeathe departmental representatives anewreports generated by
MEASURE. These reports will be useful for filling out the CEAB questionnaire in accreditation
years.

The reports inelde the following:

1 Rubric Entry Report

1 Faculty and Curriculum Committee Recommendations Report
1 Attribute MapReport

1 Attribute Map Summary Report

1 Indicator Map Report

1 Course Report (for any course)

Using MEASURE. it is also possible toigew the historicatlata through:

1 Historical Course Measurement Report
9 Historical Program Measurement Report.

The timeline table shows an entry for adding courses, but no time slot for deleting courses that
are no longer offered. This is because courses are not deleteddsleting them will remove

all of the historical data associated with the course. Courses can be removed from a specific
program, but should not be removed from the Vena database. Courses that are no longer offered
should be moved to unmapped, ascdbgd in the appropriate section below.
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Accessing Vena
1. Open a web browser
2. Visit https://vena.io
3. In the email textbox, enter your McMaster email addressifieeid @mcmaster.ya
4. Your password has been previously communicated. If you do not remember, or do not
have an account, please contact Measure Suppe#gsure@mcmcaster)ca

ena

Changing Vena Password

Your password can be changed by clicking e

screenand hen sel ecting AChange

You will be prompted to enter the current and new password.

Mena

Manager Contributor Modeler

u s eimtidesupper aghtecorner ohe
Password

& - Admin User ?

h Process X variables @ Job History

ft

Change Password

Current Password
New Password

Confirm Password

& Change Password
| Link Microsoft account
& Vena Tools

& Grant Login Access

® Logout

BRIGHTER WORLD
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Department Input

Each department needsupdateits measurement map (subsection 1 below) and a curriculum

map (subsection 2 below). The measurement map for each year identifies what needs to be
measured for that year. The curriculum map summarizes where the indicators are offered, and at
what level, in ach program.

Although it might appear that information is duplicated between the two templates, this is not
actually the case. Not all indicators are measured, and not every measured indicator is part of the
curriculum map. This second case occursméaeourse does not explicitly teach an indicator,

but it is measured. This might happen in a capstone course, for instance, where a presentation
related indicator is measured, even though this indicator is not explicitly taught in the course.

Measuredndicators Input
1. Under Contributor vi éeasured mdicatardtasky our depart

Eena Manager  Contributor  Modeler  Admin =]
&, Contributor  inplay v oW
B aies

: i Y -
Inputs (22) rivers: [ TR
Reviews (0) 2 Title

Search Results(22)
@ RIS I MTLS ENG Measured Indicators I

2. SelectCheck Outbeside theMeasured Indicators Input Template.xlsm
FORMS (1) COMMENTS (0)

ﬁ [Measured Indicators Input Template.xIsm] mn

3. A pop-up will appear to save the template. Cliawveand remember the saved location
of the template.

4. Open the Excel File
a. If prompted, presknable Editing in the Excel spreadsheet

File Home Insert Page Layout Fermulas Data Review View Vena Q Tell me what you want to do...

Enable Editing

o PROTECTED VIEW Be careful—files from the Internet can contain viruses. Unless you need to edit, it's safer to stay in Protected View.

b. If prompted, presEnable Contentto allow Macros
I SECURITY WARNING Macros have been disabled. l Enable Content l

5. Select the Program and Year

***The measured indicators map shouldonly be updated for the current year***

Pagel4 of 41
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KT, Vena - Select Page Options - ]

S1 CEAB Accreditation

Program Materials Engineering (B.Eng) e |

Year 2018-2019 v ]

6. Updating the Measurement Map

The measured indicator map is centralized at the program level, and it is using the previous
year 0s i nf ortmgpointomthe awrent yaad heseforasome of the

informationmay beprepopulated.

a. If anindicata for a course is measured for the year, plackl an the cell
intersecting between the indicator and course

MATLS 4206
] Indicator (Industrial Projects)
3.3 [Estimates outcomes, uncentainties and determines
appropriate data to collect) M

b. If an indicator for a course is not measured for the year, delek¢ thehe cell

intersecting between the indicator and course
MATLS 4206
Indicator (Industrial Projects)
3.3 [Estimates outcomes, uncertainties and determines
appropriate data to collect)

Note: When anM is placed between an indicator and couttseindicatorwill be availablein
the Rubric InputTemplateandenableusers to enter learning outcomes (rows) for that indicator.
To learn more about the Rubric Input Template, pleagew the Instrutor Guide.

Example: Measured Indicators Template updated to display the indicator in the Rubric Input Ter

TEST 101 (Test Course
Indicator for Training 1)

Measured Indicators Template

1.1 (Competence in Mathematics)

Rubric Input Template
| Attribute Indicator / Learning Outcome
1{A knowledge 1.1 ({Competence in Mathematics)

Please Enter
ILIGTLEUL IO R LTEN | ine [lem Detail Description
row —

7. Whenthe indicators have been updatelick Save Dataunder the/ena Tab

Insert Page Layout Formulas Data Review View Developer Vena I

- £' Zoom|In~ Insert F Select E
() + Zoom Out Remove #+ Move Selected "\g->
Refresh  Choose Cascade Audit
¢ Multi-Insert Trail
Nata Daint Af Viawr lina lfam Nataile Anr
Pagel5of 41
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8. Closingand Checking in the Template
a. When closing théemplate, you will be prompted @heck-in
b. SelectYes

K", Vena - Confirm Checkin — [m] x

Do you want to Checkin this file

Curriculum Mapping Input
The curriculum map is a summary of how our programgat@athe CEAB attributes (and our

indicators)
1. Under Contributor view,es| e ct vy o u r Cudieulnra Mapping rnaskd s

Eena Manager Contributor Modeler Admin
&2, Contributor  1nplay v
B aies

Inputs (22) Filters: No filters. Add one.

o
4
ol

& Title Due in
B  Reviews(0)
Search Results(23)

m Reports (1) l MTLS ENG Curriculum Mapping l

2. SelectCheck Outbeside the&Curriculum Mapping Input Template .xIlsm

FORMS (1) COMMENTS (0)

B (Curriculum Mapping Input Template.xism) mn

3. A pop-up will appear to save the template. Cliawveand remember the saved location
of the template.

4. Open the Excel File
a. If prompted, presg&nable Editing in the Excel spreadsheet

File Home Insert Page Layout Formulas Data Review View Vena Q Tell me what you want to do...

Enable Editing

o PROTECTED VIEW Be careful—files from the Internet can contain viruses. Unless you need to edit, it's safer to stay in Protected View.

b. If prompted, pres&nable Contentto allow Macros
I SECURITY WARNING Macros have been disabled. l Enable Content l

5. Select the Program and Year

***The curriculum map shouldonly be updated for the current year***
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KT, Vena - Select Page Options — O
S1 CEAB Accreditation
Program Materials Engineering (B.Eng) v |
Year 2018-2019 v ]
o

6. Updating theCurriculumMap

The curriculum rapping is centralized at the program level, and it is using thegptesd y e ar 6 s
information as the starting point for the current year, therefore some of the information may be
prepopulated.

The Department ds Cur r i c edrriculam@elnandiensureteey d et er mi
accurately reflect the CEAB attributes.

Each cell corresponding to an indicator and course will contain a dropdown menu
Level Description ‘ Comments

I Introduced Indicator is mentioned, but not established

D Developed | Indicator is covered in more detail, and reinforced by test questions
assignments

A Applied Indicator is covered in greater detail, and reinforced by a more
sophisticated or involved project

c. If anindicabr for a course requires a curriculum lewalect a cell, press the
dropdown button,and select the curriculum level

ENGINEER 1C03 |
(Engineering Design

Indicator
1.1 (Competence in Mathematics) v
I
D
A

1.2 (Competence in Natural Sciences)
1.3 (Competence in Engineering Fundamentals)

1 4 (Camnetence in Snerialized Fnoineerine knnwledos)

ENGINEER 1C03
(Engineering Design
Indicator and Graphics)
1.1 (Competence in Mathematics) | 1 |

d. If a curriculum level is not required for the year, select the celldatedethe
value intersecting between the indicator and course.

MATLS 4206
Indicator (Industrial Projects)
3.3 (Estimates outcomes, uncertainties and determines
appropriate datato collect) M
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7. When the indicators have been umdhtclickSave Dataunder the/ena Tab

Insert Page Layout Formulas Data Review View Developer Vena I

Ly C') ) 4 £' ZoomIn~ Insert F Select =

! + Zoom Out Remove |#+ Move Selected ®
Save [Refresh Choose Cascade udit
Data ~ ¢ Multi-Insert Trail

Nata Dnint Af Viawur lina ltam Nataile An

8. Closing and Checking in the Template
e. When closing théemplate, you will be prompted @heck-in
f. SelectYes

% Vena - Confirm Checkin — (] *

Do you want to Checkin this file

” Yes H | No

Curriculum Committee Recommendatidnput
At the end of the academic year, the Curriculum Commiti#grovide recommendations for
the upcoming year regarding their programs and courses.

Example: At the end of 2018019 year, users will enter recommendations in 2Z80Band to
be reviewed during th20192020 year.

Therecommendations can be emiginto the Curriculum Committee Recommendations
Template.

1. Under Contributor vi €wrjculsne€Cbnentttee your depart
Recommendationgask

Eena Manager Contributor Modeler Admin

&/ Contributor  inPiay v

B a3

SEARCH
Inputs (22) Filters: No filters. Add one
I[P curriculum Committee Recommendations Input)
‘ Daviawre 1My
2. SelectCheck Outbeside theCurriculum Committee Recommendations Input
Tempalte.xilsm
Pagel8of 41
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FORMS (1) COMMENTS (0)

B (curriculum Committee Recommendations Input m n

3. A pop-up will appear to save the template. Clggkveand remember the saved location
of the template.

4. Open the Excel File
a. If prompted, presg&nable Editing in the Excel spreadsheet

File Home Insert Page Layout Fermulas Data Review View Vena Q Tell me what you want to do...

o PROTECTED VIEW Be careful—files from the Internet can contain viruses. Unless you need to edit, it's safer to stay in Protected View. Enable Editing

b. If prompted, pres&nable Contentto allow Macros

I SECURITY WARNING Macros have been disabled. l Enable Content l

5. Select the Program and Year

&% Vena - Select Page Options — O
Section1 CEAB Accreditation
Program |Test Engineering ~ |
Year | 2018-2019 v |

6. Recommendationsput
a. Users can enter thgirogram and coursecommendations
OR
b. If they prefer to attach a file, they can do so by:
i. Selecta cell
ii.  Click Comments
iii.  In theCommentssection, clickDetails Tab
iv.  Click theAdd Commentbutton
v.  Click thepaper clip and attach your file
vi.  Click Upload when asked to upload the file as a comment
vii.  Include text in theelected ceb u ¢ hSeeaastach®ed filéto notify
users the template contains attachments

—
=

Al W] &

My Comments Jintersection

Functions - Files ~
Tools

Pagel9of 41
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McMaster . ) :
Univcrsm- Curriculum Committee Recommendations

Program: TestEngineering
Year: 2018-2019
Instructions: Please select the required program and year, then enter your recommendations.

Recommendations for Test Engineering
See Attached - Andrew

«
Courses for Test Engineering Curriculum Committee Recommendations

TEST 101 (Test Course for Training 1) Test 101 o
TEST 102 {Test Course for Training 2) Test 102 ¢
TEST 103 (Test Course for Training 3) Test 103 o
TEST 104 (Test Course for Training 4) Test 104 o
TEST 105 (Test Course for Training 5) Test 105 4
TEST 106 (Test Course for Training 6) Test 106 vy
TEST 107 (Test Course for Training 7) Test 107 vy
TEST 10€ (Test Course for Training E) Test 108 o
TEST 108 {Test Course for Training 9) Test 108 ¢
TEST 110 (Test Course for Training 10) Test 110 o
TEST2Db (TTT) Test 111 o

7. When the recommendations have been updated,®#ek Dataunder thév/ena Tab

Insert Page Layout Formulas Data Review View Developer Vena I
J () - £' ZoomIn~ Insert F Select =
% + Zoom Out Remove #+ Move Selected 3>
Refresh  Choose Cascade Audit
¢ Multi-Insert Trail
Nata Daint Af Viawr lina lfam Nataile Anr

8. Closing and Checking in the Template
a. When closing théemplate, you will be prompted @heck-in
b. SelectYes

K", Vena - Confirm Checkin — [m] x

Do you want to Checkin this file

Page200f 41
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Vena Program Review

Prior to the start of the academic year, Department Representatives will need to review their
programs in Vena to ensure the courses are correctly mapped.

If you do not see the Modeler tab, contact MEASURE Suppartiéure @mcmaster)ca

1. Under the Modeler View, seleDiata Modeler A Members A Programs

Eena Manager Contributor Modeler

i1s Data Modeler B Scripts 4 Integration "D History

its Members W Attributes | Versioning & ETL

Dimensions (€] Dimens

2. ExpandProgram

Member Name

ngram

3. Expand theorogram that will be reviewed
v~ & Program
@ Chemical Engineering (B.Eng.)

4. Expandeach level to review the courses
v & Program

v & Chemical Engineering (B.Eng.)
evel 1 Chemical Engineering (B.Eng.)
O cHEM1E03
[0 ENGINEER 1A00

[0 ENGINEER 1C03
5. If there are any courses that need to be added or unmapped, contact
measure@mecmaster.ca
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Updatirg Courses androgram Maps

Please consult with your department and MEASURE Supparéagure @mcmaster)daefore
making any changes to theurse or program in Vena.

Adding aNewCourse

New courses are added to MEASURE as they are offered, but courses that are no longer offered
should not be deleted They can be@nmappedrom the program map, but if the course is
actually deletedall of the associated historical data will be lost.

If you do not see the Modeler tab, contact MEASURE Supparagure @mcmaster)ca

1. Under the Modeler View, selebPata Modeler A Members A Programs

Eena Manager Contributor Modeler

ita Data Modeler B Scripts & Integration ‘D History

W Attributes 1B Versioning KETL

Dimensions (€] Dimens

2. Expand théProgram List A Expandthe program where the new course wéldddedy
Expand thd_evel A Right-click on the leveA SelectAdd Child
Member Name

v & Program
v & Chemical Engineering (B.Eng.)

v & Level | Chemical Engineering (B.Eng.)

0 ¢ B

o () Add Sibling
3. Enter theCourse CodeandDescription

a. Once a course has been atldemember to update the Measured Indicators Input
Template and Curriculur@ommittee Recommendations Template
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Sharing a Course
A course can be shared if tbeurse already exists in Vena amekds to be added to another
program

1. Under the Modeler View, selebPata Modeler A Members A Programs

Eena Manager Contributor Modeler
ita Data Modeler B Scripts & Integration ‘D History

W Attributes 1B Versioning KETL

Dimensions (€] Dimens

2. Select the course to be shared:
a. Expand théProgram List A Expand the prograh Expand thd.evel A
Right-click on the coursé@, SelectShare

O cHEm 1E03
[0 ENGINEER 1A00 S
[0 Add Sibling
O ENGINEER 1C03 $T Add Calculated Member
[0 ENGINEER 1D04
X Set as Default
[0 ENGINEER 1P03
O MATH 1zA3 # Rename

O MATH1zB3

3. Next, select the destination:
a. Expand théProgram List A Expand the prograd Expand thd_evel A
Rightclick on the levelA SelectPaste

Page23o0f 41
BRIGHTER WORLD McMaster

University
W



McMaster University 1 Department Guide

Version 3.00

X Cancel

IF Expand All

{2 Sort Children by Name
12 Sort Children by Alias

@ Preview Intersections

8)
I
)
!

Un-mapping a Course
*Please contact supportrieasure@mcmaster.cpprior to un-mapping a coursé

Un-mapping a course is essential when the course is no longer dtiesedrogram or all
programs There are (2inethods to wimap a course.
1. Unmapping a course fro@ne program. 2. Ummapping a course frolll programs

Unmapping a Course fro@neProgram

If the course is removed from one program,ibustill offered in othersthe course can be

deletal from theselectedorogram Even though the course is delefsam the selected program,
therubricdata and data emytwill remain available for the other programs containing the course

1. Pause the Process
a. Under the Manager VievselectAccreditation 2.0, press thé?ausebutton

Manager Contributor Modeler Admin

4w Accreditation 2.0 / Designer & What's New n@

2. Under the Modeler View, seleDiata Modeler A Members A Programs

Eena Manager Contributor Modeler

i1s Data Modeler B Scripts 4 Integration "D History

s Members W Aitributes | Versioning o ETL

Dimensions (€] Dimens
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3. Expand théProgram List A Expand the progra®y Expand thd_evel A Right-click
on the coursé, SelectDelete

& Test Engineering

O TEST 101
[ Add Child
O TEST 102
[J Add sibling
D TesT103 iF Add Calculated Member
O TEST 104
X Setas Default
O TEST 105
O TEST 106 # Rename
O TEST 107 =< Share
K Cut
O TEST 108 .
[ Paste
O TEST 100 X Cancel
O TEST 110 IF Expand All
% Sort Children by Name
D TesTzb 1# Sort Children by Namy
1% Sort Children by Alias
Default member @ Preview Intersections
I Unmapped

4. Another window will appear to confirm deletion. Pr&sdete
Please confirm

If you delete this member, all its intersections will also be deleted. Are you sure you want to
delete member 'TEST 101'?

Preview Intersections Cancel

5. UnpausingheProcess
a. Under the Manager View, sele&tcreditation 2.0, press thélay button

& What's New E]
Un-mapping a Course froMl Programs
If the course is10 longer offered tollprograms, theourse can be umapped and moved to the
AUnmappedodo fol der . When t he c phistorigadrubiicelatamo v e d
will remain availale, butrubric datacan no longebe submitted or edited.

Manager Contributor Modeler Admin

ass Accreditation 2.0 / Designer

1. Pause the Process
a. Under the Manager VieveelectAccreditation 2.0, press thé&ausebutton

Manager Contributor Meodeler Admin

5w Accreditation 2.0 / Designer & What's New u@

2. Under the Modeler View, seleblata Modeler A Members A Programs
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Eena Manager Contributor Modeler

i3 Data Modeler B Scripts & Integration "D History

i Members W Attributes | Versioning & ETL

Dimensions (€] Dimens

3. Move the first occurrence of the course t

a. Expand théProgram List A Expand the progra®y Expand thd_evel A
Right-click on the cours@, SelectCut
& Test Engineering
TEST 101
& Add Child
[J Add Sibling
$¥ Add Calculated Member

TEST 102
TEST 103

TEST 104
X Set as Default

TEST 106 # Rename
TEST 107 < Share
TEST 108 -

[ Paste
TEST 109 X Cancel

]
D
D
D
D TEST 105
D
D
D
D
D

TEST 110 IF Expand All
12 S
I
@ Preview Intersections

D - o dren by Name

MR MN»

Sort Children by Alias
| Default member

I Unmapped
@ Delete

b. Rightcl| i ck on the Unmapped folder and sel
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== e

J
D TEST1 X Cancel

D TEST 1! I Expand All
D

12 Sort Children by Name
12 Sort Children by Alias

TEST 1]
O TEST2E
0 Default meml

» B Unmapped

4. Delete the remaining instances of the course from each program mapping
Since the first instance of the course has been unmapped, the duplicate counegs can
be deleted.
a. Expand théProgram List A Expand the prograh Expand thd.evel A
Right-click on the coursé@, SelectDelete

& Test Engineering

O TEST 101
[ Add Child
O TEST 102
[J Add sibling
D TesT103 iF Add Calculated Member
O TEST 104
X Setas Default
O TEST 105
O TEST 106 # Rename
O TEST 107 =< Share
K Cut
O TEST 108
O TEST 100
O TEST 110
O TESTZ2DL
Default member @ Preview Intersections
I Unmapped
T Delete

5. Another window will appear to confirm deletion. Pr&sdete
Please confirm

If you delete this member, all its intersections will also be deleted. Are you sure you want to
delete member 'TEST 101'?

Preview Intersections Cancel

6. Repeat steps 4 aiduntil all duplicate courses have bekreted
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Reports

The data in the MEASURE database is viewed using spreadsheet reports. The purpose of the
reportsis to transform the informatiointo a form that is suitable for reviéwncluding by the

CEAB when necessary. Reports can be viewed foyaaywhere the data has been entered.

The Vena Reports are best viewed using a Winelmaged operating system.

Accessing the Reports
1. Ensure the Contributor tab is selected
Eena Manager Contributor Modeler Admin

(¢ Contributor inplay v

2. On the left side, clicReports (the centre section will reload to only display Reports)

(€ contributor
@ A4
il Inputs (21)

Reviews (2)

3. Click Reports

B aies

Inputs (22) & Title
Reviews (0)
Reports
[@ Reports(n)
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CEAB Attribute Report

The CEAB Attribute Report displays the attribute results of a given program/course by year or
term. Each bar in the report represents a Graduate Adriliite bar may divide into 4
expectations.

The line indicates the average score for each attribute where 1 = Below expectations and 4 =
Exceeds expectations.

1.

2.

Pressview next toCEAB Attribute Report
Select a Course/Program, Term, and Section
Download and remember the saved location of the report

If prompted,Enable ContentandEnable Macros

+ Sy I QBowrbFNdutef
The Drill down feature enables users to view the raw data making up the sum of a selected
expectation.

1. Select a cell intersecting d@ttribute andExpectation

2. Select Drill Down
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