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The Office of Academic Integrity

Education

Prevention

Process cases of academic dishonesty according to the
Academic Integrity Policy using procedural fairness



" “The University states unequivocally that it demands
scholarly integrity from all its members. Academic
dishonesty, in whatever form, is ultimately destructive to
the values of the University; furthermore, it is unfair and
discouraging to those students who pursue their studies
honestly.”

Academic Integrity Policy, McMaster University, 2025, Page 1.



" “Academic dishonesty is to knowingly act or fail to act in a
way that results or could result in unearned academic
credit or advantage”

Academic Integrity Policy, McMaster University, 2025, Page 7 .
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Academic Integrify Policy: Offences

Plagiarism

Inappropriate Collaboration

Cheating on Test/Exam (copy/use unauthorized aids)
Submitting the same academic work

Submitted academic work that is purchased/acquired

Aid or abet another student’s academic dishonesty
Procure/distribute/receive aids in tests, exams or labs
Remove academic work

Steal, destroy or tamper with another student’s academic work
Prevent another student from completing academic work

Fail to protect academic work

Misrepresent academic credentials

Submit false information/medical documentation

Forge, alter or fabrication University documents or official documents
Impersonate another student

False signature

Commit research misconduct

Contract cheating, outsourcing student work to third parties
Inappropriate use of generative artificial intelligence
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PROCEDURE FOR ACADEMIC
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STEP 1: Gathering Information

L] gallece any inlormaation thar suppors vour suspicon of acdemse dishonogy

[ conrac ibe Office of Acsdemic Imegrine (e, 24303) with your concerss o
ensire the ssdent is unable 1o withdesy fram the conirse © avoid p.;mu]r:..-

[ wou are required 1o conmsey the smadent 1o inform himdher of your concerns®

[l you are required m provide che studens with a fiir opparmunicy o respond -
normally chis should be done in person

O determine if you think the snodenir is guilny of academic dishonesty hassd on
your discasson(s) with the student and a review of all relerant evidence

STET 2: Checking Prior Offences
L #f you devermime ehe student @ gualty, contact the Office of Acdemic

Inteprnity o find ous of this s the scudent’s 1t offence of academic
dishomeiny (oan 24505)

STEP 3: Decision Making
IF 1ot OFene:

[ chere are 2 penalvics a fculny neember can impose:
= g reducmon of the mark on the p-in:rnl’.i.r_'dm:icuwu‘l:
* g mark of zero on the piece of academic wark
C inform che snadent in writing of your decisson and cheir right 10 appeal
[0 phease use the Standand First Offence Laer which can be found &
wyaLmmanrerok icsdemiciniegringinsmuoond proceisd ibeeeuny S asd Lesics b
[ if the affence is very serows, you can request che case be heard by a Faculry
Adpodicarar which can resul in maore sericus sancricns

—

If a Znd Offence, the student is gradusse stodent or a serious D offence

L1 fill enar the “Beparting an Acedemie Diihoncety Case” form and send o
ehe Oiffice af Academae [nsegniny

O che Orifice of Academic Insegrity sets in maton the e o be beaed by a
Faculyy Adjudicazes

[ che faculry members rsponsibding will be oo present the evidence of
scademic dishonssry « i writng andfor onally™

* T Office of Academic Integrity can provide cmple of Leisem oo be sene 1o the sudiont

ared has 3 manual for by who e prosenting a e badore a Faculy Adpsdicaros
s inemasieecefacalemicnepgrny

reseiving 4 resporis from e sudens - sending a
Letrer by regisered mail 1o the address Ered winh
the Repistrars Office with a specifc deadiing by
which the srudanr miust respaosd, 'u.ﬁd.ﬂqu.iu
notifcation, Ukaally giving the snadoat 10 days
from che daze the letzer B seni is adegpuaare, Afver
the deaddline dare, you can procecd withour che

srudenr’s informazion.

Do Mot remrn the relevane ces, assignmens,
easay, et b the inudent. I yon decide this ma
e of academic didhonesy, the papenwork ofren
heenmecs the mens impostant part of any
evidence, Il"g.'nu reiuEm i, che mudens can ey
or losc it. You can provide the student wich a
copy if they neques b

if yom are ursomicrtable meeting with the
sndent alons, you ¢ [=ve ancther pesan
artend the meeting - a good choice for che 2nd
person 152 TA

if yous plan an huvieg sreser peres posent.
vou showld inform the stadent of this in advance
of the mecting and thar tbey sre able to bringa
SRIFEOT Prson

if e prudent beings anether pomon 10 the
meceting, make sare there are some paidelines ser.
Yous wane o speak e che shadent abost yuar
concems, not the other persan. The ogher
pemon gan be a support person and providie
advice for the ssudent, but the student sill noods
to speak for themselves.

* umang - 2 the consegumon of sademic

-di:]mnﬂl.}' arc serous bor the soadent, e ks
important f txloe cach case seniowly and devoce
the necesary me 1o peocsst it quickly,
Generally, an insrucior should complee the

= fior & [t alfener withen Four wodks af
conmcring the snadent

* for a complere copy of the Academic Incegrine

code look o the wely 2
www. memaster.calacademicintegriny

* Crocations? - the Offioe of Acadensic Imtogrioy is

ocared in MUSC 210, ewensicn 3303, enmil
auld e 1|'r_rrm@|w.-m;l|4rr.ﬂ



" Encourage conversations about academic integrity in your
courses at the beginning of the term and at strategic
points throughout the term

" |nclude information about Academic Integrity in your
course syllabus

" |ncorporate prevention techniques into your course and
assessment design



" Grades, grades, grades

" Seeing others cheat

" Motivation is the grade as opposed to learning
" Stress

" Poor time management

* Gregory J Cizek, Cheating on Tests: How to Do It, Detect It and Prevent It (1999)




How to Prevent: Plagiarism

Assign specific research topics and change them
frequently (i.e. each term)

Do not permit last minute changes of topics for
assignments

Use Turnitin.com for written assignments and advertise its
use in your course syllabus

Divide large assignments into multiple marked sections or
milestones

Require drafts to be submitted for any final
papers/assignments

Use a consistent style of marking papers/assignments so
that if a student alters your grading you will notice



How to Prevent: Inappropriate Collaboration

" |nform students about the default expectation

" “unless otherwise specified in the assignment instructions all
academic work in this course is to be completed individually”

" Educate students about what constitutes inappropriate
collaboration

" Be very clear about what level of collaboration you will
accept in assignment instructions

" Make small changes to assignments each term/year

" Consider building ‘in-class’ assignments to be completed
and handed in by the end of a tutorial/lab/class.



How to Prevent: Cheating on Tests/Exams

" Book an appropriate room for a test

" Personal belongings under chair or at front of room (including
cell phones)

" Robust test bank

" Randomized assigned seating plan and students sign in on the
seating plan

" Place TAs/invigilators in different places throughout the room,
and have them circulate around a designated area frequently

" When marking draw a line through blank spaces and use a
distinct pen colour

= Utilize the features available via D2L.
" Watch for posted questions



Contract
Cheating
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Awareness

« Chegg.com, Course Hero, etc
« Social media, discord
* Ghost writer

Prevention

» Assessments (mix assignment
guestion style, randomized test
questions, scaffold
progress/multiple drafts)

 Voice expectations and
throughout term

* Follow through on Al charges




McMaster

University
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Guidelines on the Use of Generative Al
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https://integrity.mcmaster.ca/research-integrity-the-responsible-conduct-of-research/
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