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DEPARTMENTAL SAFETY REPORT

LAB/ OFFICE ROOM NUMBER(S) _____________________________________
	Title
	Name
	Email
	Signature
	Date

	Researcher
	
	
	
	

	Faculty Supervisor 1
	
	
	
	

	Faculty Supervisor 2
	
	
	
	


*Attach proof of completion to Appendix of the full Safety Report 
Check this box if there are no significant changes in your experimental work. ☐ 

Section 1: Potential Hazards Under Routine Operation
	Provide a brief explanation of how your workspace will respond to and prevent the following situations. If that hazard does not exist in your lab/ office, enter “not applicable”

Slips, Trips and Falls:

Ergonomic Hazards:

Minor cuts, scratches, or burns:

Other (please elaborate):








Section 2: Protective Devices
	Describe here, under each heading, which devices and facilities exist in your lab/ office. Define the location.

Fire Alarms and Panic Buttons:

Fire Extinguishers: 

First Aid Kit:







Section 3: Emergency Procedures
In general, any emergency in the building – including fire, injury, near misses, criminal activity, or any other dangerous incident - should be responded to as follows:
1. Inform your supervisor (as soon as possible)
2. Evacuate the area 
3. Contact Campus Security Services. From a Landline dial 88. From a cellphone dial (905) 522-4135. Inform them of the situation and. Have someone meet the Security staff outside the building so that they can find your lab/office quickly. 
4. Within 24 hours, fill out an injury/incident form with your supervisor, and submit the form to UHS. 

Here is a list of nearby certified first aiders:
· Justin Bernar, JHE-140, x24880
· Tim Stephens, JHE-A106, x24958
· Tammy Feher, ABB-156, x20874
· Kylie Luska, ABB-301, x23548
· Heather Zelisko, ABB-308, x26083
· Julie Gauthier, ABB-412, x26084
· Patricia Martin, ABB-222, x26082

The university Safety App is a useful resource for lists of information, procedures, and contacts, https://css.mcmaster.ca/safety-app/ 

	In the section below, please explain, specifically, how your lab/office will respond to any of these emergencies.

Fire or Explosion (include escape route from building and alarm pull location):

Serious Injury:

Violence or Harassment:




APPENDIX 
Include a printout of safety course completion. Include any other relevant information, 
Mandatory Training:
· Health and Safety Orientation
· SAFE
· Violence and Harassment Prevention
· WHMIS 2015
· AODA 
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